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LEGAL NOTICE 
INVITATION TO BID 

          
Sealed bids will be received by the Glen Helen Association located at their offices in the Vernet Building, 405 Corry 

Street, Yellow Springs, OH 45387, until Friday, 03/01/2024 at 3:00 p.m. for the Parking Lots and Raptor Center 

Improvement Projects.  Bid documents may also be Emailed to GlenHelenBids@gmail.com. The projects are 

located on property owned by the Glen Helen Association in Yellow Springs, Ohio. Copies of the Bid and Contract 

Documents for the above may be obtained at the offices of the Glen Helen Association at 405 Corry Street, Yellow 

Springs, OH; online at https://www.glenhelen.org/ or requested by Email at GlenHelenBids@gmail.com.  The Project 

Coordinator is Dirk Lackovich-Van Gorp, member of the Property Committee.  Bid and contract documents will also 

be on file in the bid listings at Construct Connect, Builder’s Exchange and Associated Construction Industries. 

 

Each bid shall contain the full name and address of each person or company submitting a bid.  All bids 
must be submitted to the Glen Helen Association at their offices of the Glen Helen Association, 405 Corry Street, 

Yellow Springs, OH 45387 no later than Friday, 03/01/2024, at 3:00 p.m.  Bids may also be Emailed to 
GlenHelenBids@gmail.com no later than Friday, 03/01/2024, at 3:00 p.m. Bids will be opened publically 
at approximately 3:00 P.M. in the offices of the Glen Helen Association. Each proposal must be made on 
the forms provided therefore in the bid documents, or a copy thereof, with a price quoted for the work.  
Bids shall be sealed and clearly marked on the outside of the envelope in the lower left hand corner 
as the “Parking Lots & Raptor Center Improvement Project”. Attention of bidders is called to the 
following requirements: all requirements contained in the bid packet, including Ohio Prevailing Wage 
requirements. Funding for this project is being provided by a grant from the Ohio Department of Natural 
Resources and Glen Helen Association general funds.  
 
PLEASE NOTE: BIDS DELIVERED/ RECEIVED AFTER THE SUBMITTAL TIME (EXACTLY  3:00 P.M. 
on 01 March 2024) WILL NOT BE ACCEPTED. 
 
A Pre-Bid informational meeting will be held on Friday, February 9th at 3:00 P.M. at the offices of 
the Glen Helen Association located at 405 Corry Street, Yellow Springs, OH 45387. 
 
All bids must be accompanied by a Bid Bond for the full amount of the bid, or a certified check or cashier's 
check equal to 10% of the bid.  Failure to submit a proper bid bond will automatically invalidate the bid.  
Checks shall be made payable to the Glen Helen Association.  The successful bidder will be required to 
post a Performance Bond in the amount equal to 100% of the bid award and if bidder fails to post same, 
the bid guaranty shall be forfeited as liquidated damages.  Checks of the unsuccessful bidders will be 
returned immediately after bid award is made.  No bidder may withdraw his proposal within sixty (60) days 
after the actual date of the opening thereof. Each bidder must ensure that all employees and applicants 
for employment are not discriminated against because of race, color, religion, sex, or national origin. The 
apparent successful bidder may be required to submit a recent financial statement that has been compiled, 
reviewed, or audited by a licensed Certified Public Accountant.  
 
All Bid questions must be submitted in a written format to GlenHelenBids@gmail.com  
 
The Glen Helen Association reserves the right to accept or reject any and all proposals; to waive any 
irregularities or informalities in the bidding; and to enter into a contract with the bidder who in its 
consideration offers the lowest and best bid. Please note that as a 501(c)3 organization the Glen Helen 
Association is exempt from State and Local Sales taxes.  
 
BY ORDER OF THE Glen Helen Association, 405 Corry Street, Yellow Springs, OH 45387 
 
Nick Boutis, Executive Director 
 
Dayton Daily News:  February 1st, 2024; Yellow Springs News: February 1st, 2024 



 

 

 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
 

PROJECT MANUAL 
 

SECTION B 
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INSTRUCTIONS TO BIDDERS 

A. BIDDER’S PLEDGE AND AGREEMENT 

1. Each Bidder acknowledges that this project involves public funds and that the Owner expects 
and requires each successful Bidder to adhere to the highest ethical and performance 
standards. Each Bidder by submitting a bid pledges and agrees that (a) it will act at all times 
with absolute integrity and truthfulness in its dealings with the Owner; (b) it will use its best 
efforts to cooperate with the Owner, and all other Contractors on the Project and at all times 
will act with professionalism and dignity in its dealings with the Owner and other Contractors; 
(c) it will assign only competent supervisors and workers to the Project, each of whom is fully 
qualified to perform the tasks that are assigned to him/her; and (d) it has read, understands, 
and will comply with the terms of the Contract Documents. 

B. EXAMINATION OF CONTRACT DOCUMENTS AND SITE CONDITIONS AND RELIANCE 
UPON TECHNICAL DATA 

1. Each Bidder shall have a competent person carefully and diligently review each part of the 
Contract Documents, on which the Bidder is submitting its bid. By submitting its bid, each Bidder 
represents and agrees, based upon its careful and diligent review of the Contract Documents, 
that it is not aware of any conflicts, inconsistencies, errors, or omissions in the Contract 
Documents for which it has not notified the Owner in writing at least seven (7) days prior to the 
bid opening. If there are any such conflicts, inconsistencies, errors, or omissions in the Contract 
Documents, the Bidder (i) shall provide the labor, equipment or materials, of the better quality 
or greater quantity of Work; and/or (ii) shall comply with the more stringent requirements. The 
Bidder will not be entitled to any additional compensation for any conflicts, inconsistencies, 
errors or omissions that would have been discovered by such careful and diligent review, unless 
it has given prior written notice to Owner. 

2. Each Bidder shall have a competent person carefully and diligently inspect and examine the 
entire site and the surrounding area, including all parts of the site applicable to the Work for 
which it is submitting its bid, including location, condition, and layout of the site and the location 
of utilities, and shall carefully correlate the results of the inspection with the requirements of the 
Contract Documents. The Bidder’s bid shall include all costs attributable to site and surrounding 
area conditions that would have been discovered by such careful and diligent inspection and 
examination of the site and the surrounding area, and the Bidder shall not be entitled to any 
Change Order, additional compensation, or additional time on account of such conditions. 

3. All Bidders shall be familiar with the existing conditions in the material and labor market, as well 
as the conditions related to the Work, and the fact that a bid is submitted shall be construed by 
the Owner as an agreement by the Bidder to carry out the Work in full conformance with the 
Contract Documents, notwithstanding the existing conditions. 

4. Failure of a Bidder to attend the pre-bid meeting, which failure to attend results in the Bidder 
not fully being familiar with the existing conditions and Project requirements, shall not be 
considered a basis for additional compensation to the successful Bidder for the Work. Each 
Bidder shall be deemed to have actual knowledge of all information provided or discussed at 
the pre-bid meeting. 

C. OWNER 

1. The Owner is: 

The Glen Helen Association, 405 Corry Street, Yellow Springs, OH 45387 

The Owner's Representative is:  Nick Boutis, Executive Director 

 
2. The Project is administered by: 

The Glen Helen Association, 405 Corry Street, Yellow Springs, OH 45387 

The Owner's Representative is:  Dirk Lackovich-Van Gorp, Project Coordinator 

       Contact Email:  GlenHelenBids@gmail.com   
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D. PROJECT 

1. The Overall Project Consists of 3 Individual Projects which bidders may bid on 
individually or all 3 projects. 

I. Construction of a NEW Parking Lot located 100 yards from the State Route 343 
Entrance to the Glen Helen Outdoor Education Center & Raptor Center in Yellow 
Springs, OH. 

II. Resurfacing/Paving and Other Improvements to the EXISTING Main Parking Lot 
located at 405 Corry Street in Yellow Springs, OH.   

III. Improvements to Walking Pathways and Parking at the Glen Helen Raptor Center 
located approximately 0.25 miles from the State Route 343 Entrance to the Glen Helen 
Outdoor Education Center & Raptor Center in Yellow Springs, OH. 

All Projects will be substantially complete within 180 consecutive calendar days 
from notice to proceed.  Construction timelines for each project will be agreed upon 
prior to the Notice to Proceed and may be accomplished separately or consecutively. 

 

E. WORK 

Lump sum bids for each of the 3 Individual projects shall be received for the respective scope of work 
and as described in the Contract Documents.   Note that Ohio Prevailing Wage Requirements apply 
to all work in this Bid or Contract.  Full information and resources regarding Ohio prevailing wage 
requirements and compliance may be found at the Ohio Department of Commerce links below. 

View Prevailing Wage Rates | Ohio Department of Commerce 

Guides & Resources | Ohio Department of Commerce 

 

F. CONTRACT DOCUMENTS 

The Contract Documents consist of the following documents: 

 
1) Legal Notice – Invitation to Bid 

2) Instructions to Bidders  

3) Lump Sum Bid Form: 3 Projects 

4) Contractor’s Qualifications Statement 

5) Non-Discrimination Provision 

6) Non-Collusion Affidavit 

7) Bid Guaranty and Contract Bond 

8) General Conditions & Requirements 

9) Technical Drawings & Specifications 

10) Addenda issued during the bid period 

11) Modifications issued after the execution of the contract, including: 

A written amendment to the Agreement signed by both parties 

A Change Order 

A Work Change Directive 
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G. PRE-BID MEETING 

 

  A Pre-Bid Meeting will be held on Friday, February 9th, 2024 at 3:00 P.M at the Vernet  

  Vernet Building, Glen Helen Association located at 405 Corry Street in Yellow Springs, OH  

  45387. Glen Helen representatives and the Project Engineer/Designer will be in attendance. 

  The Pre-Bid meeting will also involve a visit to the project build sites. Bidders are  strongly  

  encouraged to attend this meeting. 

 
H. PREPARATION OF BIDS 

1. All bids must be submitted on the Bid Forms furnished with the Contract Documents. 

2. All blank spaces shall be filled in, in ink or typewritten, in words and figures, and in figures only 
where no space is provided for words, and signed by the Bidder.  The wording on the Bid Form 
shall be used without change, alteration, or addition. Any change in the wording or omission of 
specified accompanying documents may cause the bid to be rejected. If there is an 
inconsistency or conflict in the Bid amount, the lowest amount shall control, whether expressed 
in numbers or words. 

3. Bidders shall note receipt of Addenda on the Bid Form. If the Bidder fails to acknowledge receipt 
of each Addendum, the Bid shall be deemed non-responsive, unless the Bid amount clearly 
and unambiguously reflects receipt of the Addendum or the Addendum involves only a matter 
of form and does not affect the price, quantity or quality of the Work to be performed in any 
material manner. 

4. Each Bidder shall submit 2 original copies of its bid to the Owner. The Bid Form shall be signed 
with the name of the person signing on behalf of the Bidder typed or printed below the signature. 
A Bid shall not be submitted by facsimile transmission. A Bidder that is a corporation shall sign 
its bid with the legal name of the corporation followed by the name of the state of incorporation 
and the legal signature of an officer authorized to bind the corporation to a contract. 

5. Each Bid shall be enclosed in a sealed opaque envelope with the Bidder's name and the title 
of the Project printed in the upper left hand corner and addressed as follows: Glen Helen 
Association,  Attn: Nick Boutis, 405 Corry Street, Yellow Springs, OH 45387. The Bidder shall 
be responsible for delivering its Bid to this office and address for the bid opening before 3:00 
p.m. on Friday, March 1st, 2024.  

Bids may also be Emailed to GlenHelenBids@gmail.com no later than Friday, 03/01/2024, at 
3:00 p.m.  If the Bid is delivered by other than personal delivery (e.g., U.S. Mail or Federal 
Express), it shall be enclosed in a separate envelope with the notation “SEALED BID 
ENCLOSED FOR “Parking Lots & Raptor Center Improvement Project” on the face of the 
envelope.  Each Bidder is responsible for delivery of its Bid to the designated office prior to the 
deadline for accepting bids. 

6. The completed Bid Form shall be accompanied by the following documents: 

a. Bid Guaranty (see Paragraph I.8 below). 

7. The Bidder shall take the following precautions in preparing its bid: 

a. Sign the bid form and check to ensure all blank spaces have been filled in with 
requested information and that the specified accompanying documents (listed in 
Paragraph I.6 above) have been included in a sealed opaque envelope addressed as 
described in item 5 above. 

b. When the Bid Form requests pricing for one or more Alternates, indicate whether the 
sum stated for the Alternate is an addition or deduction. If no indication is given as to 
whether the amount stated is an addition to or a deduction from the Base Bid amount, 
the amount stated shall be conclusively presumed to be an addition to the Base Bid 
amount, unless the wording for the Alternate indicates that it is a deduct item. 

c. When the Bid Form provides for quoting a unit price, the Bidder should quote the unit 
price as set forth in the Contract Documents. 
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d. When applicable, make sure that the Bid Guaranty is properly executed and signed by: 

1) The Bidder 
2) The Surety or Sureties 

e. Make sure that the amount of the Bid Guaranty (if the Bid Guaranty is in the form of a 
certified check, letter of credit, or cashier's check) is for a specific sum in an amount 
as instructed in Paragraph I.8.a below. If the Bid Guaranty is in the form of the Bid 
Guaranty and Contract Bond, the amount may be left blank; if an amount is inserted, it 
should equal the total of the base bid and all add alternates included. If an amount is 
inserted, then the failure to state an amount equal to or greater than the total of the 
base bid and all add alternates that are accepted shall make the bid non-responsive if 
the Owner selects alternates not included in the amount, in which case the Bid may 
not be considered for award of a contract. 

f. Make sure that the appropriate bid package and scope of work is inserted in the correct 
space on the Bid Guaranty and Contract Bond Form. Failure to include work covered 
by the bid submitted may make the bid non-responsive, in which case it may not be 
considered for award of a contract for the Work. 

8. Bonds and Guarantees 

a. Bid Guaranty: Bidder shall furnish a Bid Guaranty, as prescribed in Sections 153.54, 
153.57, and 153.571 of the Ohio Revised Code, in the form of either: (1) a bond for the full 
amount of the bid in the form of the Bid Guaranty and Contract Bond included in the 
Contract Documents; or (2) a certified check, cashier's check, or irrevocable letter of credit 
in a form satisfactory to the Owner in an amount equal to 10% of the bid. The Bid amount 
shall be the total of all sums bid, including all add alternates with no deduction for any 
deduct alternates.  

b. Contract Bond: If the successful Bidder submitted a certified check, cashier's check, or 
irrevocable letter of credit in an amount equal to 10% of the bid (including all alternates) as 
its Bid Guaranty, the successful Bidder shall furnish a Contract Bond using the Contract 
Bond form included in the Contract Documents in an amount equal to 100% of the Contract 
Sum.  

c. The bond must be issued by a surety company (“Surety”) authorized by the Ohio 

Department of Insurance to transact business in the State of Ohio and acceptable to the 
Owner. The bond must be issued by a Surety capable of demonstrating a record of 
competent underwriting, efficient management, adequate reserves, and sound 
investments. These criteria shall be deemed to be met if the Surety currently has an A.M. 
Best Company Policyholders Rating of “A-” or better and has or exceeds the Best Financial 

Size Category of Class VI. Other Sureties may be acceptable to the Owner, in its sole 
discretion. 

d. All bonds shall be signed by an authorized agent of an acceptable Surety and by the Bidder. 

e. Surety bonds shall be supported by credentials showing the Power of Attorney of the agent, 
a certificate showing the legal right of the Surety to do business in the State of Ohio, and 
a financial statement of the Surety. 

f. The Bid Guaranty or Contract Bond, as applicable, shall be in the name of or payable to 
the order of the Owner. 

g. The name, address and telephone and fax numbers of the Surety and the Surety's Agent 
should be typed or printed on each bond. 

I. METHOD OF AWARD 

1. All bids shall remain open for acceptance for sixty (60) days following the day of the bid 
opening, but the Owner may, in its sole discretion, release any bid and return the Bid Guaranty 
prior to that date. The Bid Guaranty shall be subject to forfeiture, as provided in the Ohio 
Revised Code, if a bid is withdrawn during the period when bids are being held. 
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2. The Owner reserves the right to reject any part of any or all bids and to waive any informalities 
and irregularities. The Bidder expressly acknowledges this right of the Owner to reject any or 
all bids, or to reject any incomplete or irregular bid. The Owner may award a single contract for 
each project in the bid package, or a contract(s) for any combination of the 3 projects in the bid 
package. Bidders must furnish all information requested on or accompanying the Bid Form. 
Failure to do so may result in disqualification of the bid. 

3. Determination of the Bidder Submitting the Lowest and Best Bid. Subject to the right of the 
Owner to reject any or all bids, the Owner shall award the Contract for the Work to the Bidder 
submitting the lowest and best bid for each of the 3 projects taking into consideration accepted 
alternates. In evaluating bids, the Owner may consider the qualifications of the Bidders, 
whether or not the bids comply with the prescribed requirements, and alternates and unit prices, 
if requested, on the Bid Form. The Owner may also consider the qualifications and experience 
of subcontractors and suppliers. The Owner may conduct such investigations as are deemed 
necessary to establish the qualifications and financial ability of the Bidder and its 
subcontractors and suppliers. The factors the Owner may consider in determining which Bidder 
submitted the lowest and best bid for each bid package include the factors set forth below. The 
Owner, in its discretion, may consider and give such weight to these factors as it deems 
appropriate. 

a. The Bidder's work history. The Bidder should have a record of consistent and considerable 
customer satisfaction and of consistent completion of projects, including projects that are 
comparable to or larger and more complex than the Owner's Project, on time and in 
accordance with the applicable Contract Documents and the Bidder’s claims history. If the 
Bidder's management operates or has operated another construction company, the Owner 
may consider the work history of that company in determining whether the Bidder submitted 
the lowest and best bid. 

The Owner may consider the Bidder's prior experience on other projects with the Owner,  
including the Bidder's demonstrated ability to complete its work on these projects in 
accordance with the Contract Documents and on time, and shall also consider its ability to 
work with the Owner as a willing, cooperative and successful team member. 

The Bidder authorizes the Owner and its representatives to contact the owners (and 
construction managers, if applicable) on projects on which the Bidder has worked, and 
authorizes and requests such owners and design professionals (and construction 
managers) to provide the Owner with a candid evaluation of the Bidder's performance. By 
submitting its bid, the Bidder agrees that if it or any person, directly or indirectly, on its 
behalf or for its benefit brings an action against any of such owners or design professionals 
(or construction managers) or the employees of any of them as a result of or related to 
such candid evaluation, the Bidder shall indemnify and hold such owners, design 
professionals (and/or construction managers) and the employees of any of them from any 
claims whether or not proven that are part of or are related to such action and from all 
legal fees and expenses incurred by any of them arising out of or related to such legal 
action. This obligation is expressly intended for the benefit of such owners, design 
professionals (and construction managers), and the employees of each of them. 

b. The Bidder's financial ability to complete the Contract successfully and on time without 
resort to its Surety; 

c. The Bidder's prior experience with similar work on comparable or more complex projects; 

d. The Bidder's prior history for the successful and timely completion of projects, including 
the Bidder’s history of filing and having claims filed against it; 

e. The Bidder's equipment and facilities; 

f. The adequacy, in numbers and experience, of the Bidder's work force to complete the 
Contract successfully and on time; 

g. The Bidder's compliance with federal, state, and local laws, rules, and regulations, 
including but not limited to the Occupational Safety and Health Act, the Ohio Prevailing 
Wage laws, and Ohio ethics laws; 

h. Credentials and previous similar experience of Contractor and proposed management 
team, including but not limited to Project Manager, Superintendent, and Foreman; 
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i. Company safety record; 

j. The foregoing information with respect to each of the Subcontractors and Suppliers that 
the Bidder intends to use on the Project; 

k. The Bidder's participation in a drug-free workplace program acceptable to the Owner,  and 
the Bidder's record for both resolved and unresolved findings of the Auditor of State for 
recovery as defined in Section 9.24 of the Ohio Revised Code; 

l. The Owner's prior experience with the Bidder's surety; 

m. Bidder's workforce; 

n. The Bidder’s interest in the Project as evidenced by its attendance at any pre-bid 
meetings or conferences for bidders; and/or 

o. Depending upon the type of the work, other essential factors, as the Owner may 
determine and as are described in the specifications for the Work. 

4. All bidders shall complete and submit to the owner as part of their bid documents a 
completed Contractor’s Qualification Statement (using the form included in the Project 
Manual- Section B), and thereafter shall provide the owner with such additional information as 
the Owner may request regarding the Bidder's qualifications.  

5. The failure to submit requested information on a timely basis may result in the determination 
that the Bidder is not the lowest and best bidder. 

6. By submitting its bid, the Bidder agrees that the Owner's determination of which bidder is the 
lowest and best bidder shall be final and conclusive, and that if the Bidder or any person on its 
behalf challenges such determination in any legal proceeding, the Bidder shall indemnify and 
hold the Owner and its employees and agents harmless from any claims included or related to 
such legal proceeding, whether or not proven, and from legal fees and expenses incurred by 
the Owner, its employees or agents that arise out of or are related to such challenge. 

7. Within seven (7) business days of receipt of the bids or such longer time as may be permitted 
in writing by the Owner, the apparent low Bidder may be required to submit the following 
information and completed forms: 

a. The list of all proposed Subcontractors and suppliers; and 
b. Any forms required by any grant that may be providing funding for the Project. 

After approval by the Owner of the list of proposed Subcontractors, suppliers, and 
manufactures submitted by the successful Bidder, the list shall not be changed unless written 
approval of the change is authorized by the Owner. 

8. No Bidder may withdraw its bid within sixty (60) days after the date bids are opened. The Owner 
reserves the right to waive any formalities or irregularities or to reject any or all bids. 

9. The Owner reserves the right to disqualify bids, before or after opening, upon evidence of 

collusion with intent to defraud or other illegal practices on the part of the Bidder. 

10. Award of Contract. The award of the Contract shall only be made pursuant to authorization by 

the Owner and, where applicable, in writing by a duly authorized representative of the Owner. 

J. EXECUTION OF CONTRACT 

1. Within the time designated by the Owner after award of the Contract, the successful Bidder 
shall execute and deliver to the Owner the required number of copies of the Owner-Contractor 
Agreement, in the form included in the Contract Documents, and all accompanying documents 
requested, including, but not limited to, a Contract Bond (if applicable), insurance certificates, 
and a valid Workers' Compensation Certificate. 

K. ADDENDA 

1. The Owner reserves the right to issue Addenda changing, altering, or supplementing the 
Contract Documents prior to the time set for receiving bids. Owner shall issue the Addenda to 
clarify bidders' questions and/or to change, alter, or supplement the Contract Documents. 
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2. Any explanation, interpretation, correction, or modification of the Contract Documents shall be 
issued in writing in the form of an Addendum, which shall be the only means considered 
binding; explanations, interpretations, etc., made by any other means shall NOT be legally 
binding. All Addenda shall become a part of the Contract Documents. 

3. Bidders shall submit written questions to the Owner 7 (seven) days in advance of the bid 
opening to allow sufficient time for the Owner to respond.  All Addenda shall be issued, except 
as hereafter provided, and mailed or otherwise furnished to persons who have obtained 
Contract Documents for the Project, at least seventy-two (72) hours prior to the published time 
for the opening of bids, excluding Saturdays, Sundays, and legal holidays. If any Addendum is 
issued within such seventy-two (72) hour period, then the time for opening of bids shall be 
extended one (1) week with no further advertising of bids required. 

4. Only the Bidders to whom Contract Documents have been issued and plan rooms where copies 
of the Contract Documents are maintained shall be notified of the Addendum issued.  If a Bidder 
is notified that an Addendum has been issued, the Bidder is responsible for obtaining a copy 
of the Addendum. Receipt of Addenda shall be indicated by Bidders in the space provided on 
the Bid Form. Bidders are responsible for acquiring issued Addenda in time to incorporate them 
into their bid. Bidders should contact the Owner prior to the bid opening to verify the number of 
Addenda issued. 

5. Each Bidder shall carefully read and review the Contract Documents and immediately bring to 
the attention of the Owner any error, omission, inconsistency, or ambiguity therein. 

6. If a Bidder fails to indicate receipt of all Addenda through the last Addendum issued by the 
Owner on its Bid Form, the bid of such Bidder will be deemed to be responsive only if: 

a. The bid received clearly indicates that the Bidder received the Addendum, such as where 
the Addendum added another item to be bid upon and the Bidder submitted a bid on that 
item; or 

b. The Addendum involves only a matter of form or is one which has either no effect or has 
merely a trivial or negligible effect on price, quantity, quality, or delivery of the item bid 
upon. 

L. INTERPRETATION 

1. If a Bidder contemplating submitting a bid for the proposed Project is in doubt as to the true 
meaning of any part of the Contract Documents, it may submit a written request for an 
interpretation thereof to the Owner’s representative. Any interpretation of the proposed 
documents shall be made by Addendum only, duly signed by the Owner and a copy of such 
Addendum shall be mailed or delivered to each Bidder receiving a set of Contract Documents 
and each plan room where the Contract Documents are maintained. The Owner shall not be 
responsible for any other explanation or interpretation of the proposed documents. 

2. In interpreting the Contract Documents, words describing materials that have a well-known 
technical or trade meaning, unless otherwise specifically defined in the Contract Documents, 
shall be construed in accordance with the well-known meaning recognized by the trade. 

3. Bidders are responsible for notifying the Owner in a timely manner of any ambiguities, 
inconsistencies, errors or omissions in the Contract Documents. The Bidder shall not, at any 
time after the execution of the Contract, be compensated for a claim alleging insufficient data, 
incomplete Contract Documents, or incorrectly assumed conditions regarding the nature or 
character of the Work, if no request was made by the Bidder prior to the bid opening. 

M. STATE SALES AND USE TAXES 

1. The Owner is exempt from taxation under the Ohio Sales Tax Laws. Building materials that the 
successful Bidder purchases for incorporation into the Project will be exempt from state sales 
and use taxes if the successful Bidder provides a properly completed Ohio Department of 
Taxation Construction Contract Exemption Certificate to the vendors or suppliers when the 
materials are acquired. The Owner will execute properly completed certificates on request. 
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N. DATE FOR SUBSTANTIAL COMPLETION/LIQUIDATED DAMAGES 

1. The Date (s) for Substantial Completion (aka Contract Time), Date(s) for Final Completion, and 
Liquidated Damages shall be as defined and set forth in the Owner-Contractor Agreement. By 
submitting its Bid, each Bidder agrees that the period for performing its Work is 
reasonable. 

O. OWNER'S RIGHT TO WAIVE DEFECTS AND IRREGULARITIES 

1. The Owner reserves the right to waive any and all irregularities provided that the defects and 
irregularities do not affect the amount of the bid in any material respect or otherwise give the 
Bidder a competitive advantage. 

P. MODIFICATION/WITHDRAWAL OF BIDS 

1. Modification. A Bidder may modify its bid by written communication to the Owner addressed to 
the Owner’s Representative at any time prior to the scheduled closing time for receipt of bids, 
provided such written communication is received by Owner’s Representative prior to the bid 
deadline. The written communication shall not reveal the bid price, but should provide the 
addition or subtraction or other modification so that the final prices or terms shall not be known 
until the sealed bid is opened. If the Bidder's written instructions with the change in bid reveal 
the bid amount in any way prior to the bid opening, the bid may be rejected as non- responsive. 

2. Withdrawal Prior to Bid Deadline. A Bidder may withdraw its bid at any time for any reason prior 
to the bid deadline for the opening of bids established in the Legal Notice. The request to 
withdraw shall be made in writing to and received by the Owner’s Representative prior to the 
time of the bid opening. 

3. Withdrawal after Bid Deadline. 

a. All bids shall remain valid and open for acceptance for a period of at least 60 days after the 
bid opening; provided, however, that a Bidder may withdraw its bid from consideration after 
the bid deadline when all of the following apply: 

(1) the price bid was substantially lower than the other bids; 
(2) the reason for the bid being substantially lower was a clerical mistake, rather  than 

a mistake in judgment, and was due to an unintentional and substantial error in 
arithmetic or an unintentional omission of a substantial quantity of work, labor, or 
material; 

(3) the bid was submitted in good faith; and 
(4) the Bidder provides written notice to the Owner, to the attention of the Owner’s 

Representative, within two (2) business days after the bid opening for which the 
right to withdraw is claimed. 

b. No bid may be withdrawn under this provision if the result would be that the contract is 
awarded to the same Bidder through another bid. 

c. If a bid is withdrawn under this provision, the Owner may award the Contract to another 
Bidder determined by the Owner to be the lowest and best bidder or the Owner may reject 
all bids and advertise for other bids. In the event the Owner advertises for other bids, the 
withdrawing Bidder shall pay the costs incurred in connection with the rebidding by the 
Owner, including the cost of printing new Contract Documents, required advertising, and 
printing and mailing notices to prospective bidders, if the Owner finds that such costs would 
not have been incurred but for such withdrawal. 
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Q. COMPLIANCE WITH APPLICABLE LAWS 

1. By submitting a bid for Work on the Project, the Bidder acknowledges that it is in compliance 
with applicable federal, state, and local laws and regulations, including, but not limited to, the 
following: 

a. Equal Employment Opportunity/Nondiscrimination. The Bidder agrees that if it is  awarded 
a contract that in the hiring of employees for performance of work under the contract or any 
subcontract, neither it nor any subcontractor, or any person acting on its behalf or its 
subcontractor’s behalf, by reason of race, creed, sex, disability as defined in section 
4112.01 of the Ohio Revised Code, or color, shall discriminate against any citizen of the 
state in the employment of labor or workers who are qualified and available to perform work 
to which the employment relates. The Bidder further agrees that neither it nor any 
subcontractor or any person on its behalf or on behalf of any subcontractor, in any manner, 
shall discriminate against or intimidate any employees hired for the performance of the 
work under the contract on account of race, creed, sex, disability as defined in Section 
4112.01 of the Ohio Revised Code, or color. 

R. FINDINGS FOR RECOVERY 

1. By submitting its bid, each Bidder certifies for reliance of the Owner that it has no unresolved 
finding for recovery against it issued by the Auditor of the State of Ohio on or after January 1, 
2001, except as permitted by Section 9.24 (F) of the Ohio Revised Code. 



 

REQUEST for BIDS 
 

By the Glen Helen Association  

Section 1 – Background 
 

1.1 Background – The Glen Helen Association (The Owner) 
 

  The Glen Helen Nature Preserve brings significant visibility and economic impact to Greene County as 
one of the largest and visited natural attractions in Ohio. This project intends to make the Glen Helen 
trail system accessible to more sectors of the public. The only public parking area in the preserve sits 
on the edge of a gorge. For wheelchair riders, senior citizens, parents with small children, and many 
others, the scenic and historical resources of Glen Helen are out of reach. 

 Project components include: 

 Improve accessibility at all points along the mobility spectrum. 

 Construct a new ADA-compliant parking area off State Route 343. 

 Improve parking areas at Corry Street and the Raptor Center to make ADA-compliant. 
 

The Glen Helen Association Parking Lots and Raptor Center Improvements Project consists of 
Consists of 3 Individual Projects which bidders may bid on individually or any combination of all 3 
projects. All Projects will be substantially complete within 180 consecutive calendar days from 
notice to proceed.  Construction timelines for each project will be agreed upon prior to the Notice to 
Proceed and may be accomplished separately or consecutively. 

 Construction of a NEW Parking Lot located 100 yards from the State Route 343 Entrance to 
the Glen Helen Outdoor Education Center & Raptor Center in Yellow Springs, OH. 

 Resurfacing/Paving and Other Improvements to the EXISTING Main Parking Lot located 
at 405 Corry Street in Yellow Springs, OH.   

 Improvements to Walking Pathways and Parking at the Glen Helen Raptor Center 
located approximately 0.25 miles from the State Route 343 Entrance to the Glen Helen 
Outdoor Education Center & Raptor Center in Yellow Springs, OH. 

All Projects will be substantially complete within 180 consecutive calendar days from notice 
to proceed.  Construction timelines for each project will be agreed upon prior to the Notice to 
Proceed and may be accomplished separately or consecutively; all in accordance with the 
Contract Documents. Note that Ohio Prevailing Wage Requirements apply to all work in this 
Bid or Contract.  Full information and resources regarding Ohio prevailing wage requirements and 
compliance may be found at the Ohio Department of Commerce links below. 

View Prevailing Wage Rates | Ohio Department of Commerce 

Guides & Resources | Ohio Department of Commerce 

 
The Glen Helen Association through this request for bids, seeks general contractors to complete 1 or 
more of the 3 individual projects located in Yellow Springs, Ohio.  The General Contractor will provide 
all necessary trades including, but not limited to general construction, masonry, concrete, plumbing, 
HVAC, and electrical trades. The successful bidder, on a lump sum basis, shall provide all labor and 
materials, and equipment necessary to complete the project for the Glen Helen Association in 
accordance with the provisions of Request for Bids package. 

 

 

 

 



 

Section 2 – Calendar of Events and Communications 
 

2.1 Calendar of Events 
 

The following calendar of events is proposed. The dates in this proposed calendar are subject 
to change at the Owner’s discretion. 

 
ACTION DATE 

 

Bid Issue    February 1, 2024 
Pre-Bid Meeting    February 9, 2024 at 3:00 p.m. 
Written Questions Due   February 23, 2024    
Answers to Questions Due    February 26, 2024 
Proposals Due  March 1, 2024 at 3:00 p.m. 
Proposals Opened    March 1, 2024 at approximately 3:00 p.m. 
Contract Signing  March 15, 2024 
Notice to Proceed  March 15, 2024  
 
Construction Finalized by September 15, 2024: 180 consecutive calendar days for construction 
completion. 
 
2.2 Communications 

 

All communications shall be through the Owner in writing. 

2.2.1 Inquiries 
 

The Owner shall accept written questions regarding the Request for Bids no later than seven (7) 
days prior to the bid opening, at 405 Corry Street, Yellow Springs, OH 45387 or by e- mail at 
GlenHelenBids@gmail.com.  Questions received after this date and time will not receive a 
response. All questions and responses shall be made available to all who receive and/or take a 
copy of this Request for Bids package. The Glen Helen Association shall not respond to 
questions posed verbally. 

 
2.2.2 Communication Restrictions 

 

From the time of release of the Request for Bids and Project Manual until the time a contractor 
is selected, and a contract executed, bidders shall not communicate with the Owner except using 
the methods described in Sections 2.2.1 above. Bidders that attempt any unauthorized 
communications will be disqualified. 

 
The Glen Helen Association, for purposes of clarification, reserves the right to contact 
any person, firm, company, or entity who has submitted a bid after all bids have been 
publicly opened and read aloud. 
 

2.2.3 Modifications 
 

Modification(s) to this Request for Bids Package and Project Manual will be by written 
addendum issued by the Owner only. 

 
 
 
 
 
 



 

2.2.4 Changes to the Request for Bids or  Project Manual by the 
Glen Helen Association 

 

The Glen Helen Association may amend/supplement this Request for Bids and Project 
Manual at any time during the bidding process. 

 
The Glen Helen Association will furnish amendments/supplements to all prospective contractors 
who have requested and received a copy of the Request for Bids, Project Manual, and 
Drawings. Should the Glen Helen Association issue an addendum/supplement, the submission 
deadline, at the discretion of the Glen Helen Association, may be extended, if appropriate, to 
accommodate changes in bid content. 

 
Section 3 – Specifications 

 
3.1 Summary of Project 

 

The Glen Helen Association Parking Lots and Raptor Center Improvements Project consists of 
Consists of 3 Individual Projects which bidders may bid on individually or all projects. All 
Projects will be substantially complete within 180 consecutive calendar days from notice to 
proceed.  Construction timelines for each project will be agreed upon prior to the Notice to Proceed and 
may be accomplished separately or consecutively. 

 Construction of a NEW Parking Lot located 100 yards from the State Route 343 Entrance to 
the Glen Helen Outdoor Education Center & Raptor Center in Yellow Springs, OH. 

 Resurfacing/Paving and Other Improvements to the EXISTING Main Parking Lot located 
at 405 Corry Street in Yellow Springs, OH.   

 Improvements to Walking Pathways and Parking at the Glen Helen Raptor Center 
located approximately 0.25 miles from the State Route 343 Entrance to the Glen Helen 
Outdoor Education Center & Raptor Center in Yellow Springs, OH. 

All Projects will be substantially complete within 180 consecutive calendar days from notice 
to proceed.  Construction timelines for each project will be agreed upon prior to the Notice to 
Proceed and may be accomplished separately or consecutively; all in accordance with the 
Contract Documents. Note that Ohio Prevailing Wage Requirements apply to all work in this 
Bid or Contract. Full information and resources regarding Ohio prevailing wage requirements and 
compliance may be found at the Ohio Department of Commerce links below. 

View Prevailing Wage Rates | Ohio Department of Commerce 

Guides & Resources | Ohio Department of Commerce 
 

3.2 Invoices 
 

There will be one contract with the General Contractor tasked to provide a complete project. 
 

The Contract General Contractor shall provide proper itemized invoices to the Glen Helen 
Association’s Project Coordinator one time per month. The invoices shall meet all 
requirements of Section 5.2 of this Request for Bids Package and any other requirements 
as may be provided to the Contractor by the Owner. 

 

The Glen Helen Association shall have thirty (30) days within which to pay invoices after 
receipt and appraisal of all required application for payment documents. Invoice frequency 
will be monthly only. 

 
 
 



 

Section 4 – Proposal Format 
 

4.1 Bid 
 

Bidders shall use and submit the Bid Forms included in the Appendix A of this Request for 
Bids. It may be photocopied for submission. 

 
4.2 Forms 

 

Bidders shall complete and submit with their bid all applicable forms for this Request for 
Bids. They may be photocopied for submission. 
 
Note: All required forms are to be included in the bid package included in Appendix A of 
this document. 

 

Section 5 – Terms and Conditions 
 

5.1 Contract Compliance 
 

During the term of the Contract, the Glen Helen Association or their designated representative, 
shall be responsible for monitoring the selected contractor’s performance and compliance with 
the terms and conditions of the Contract. It is specifically understood that the nature of the 
services to be rendered pursuant to any contract resulting from this Request for Bids Package 
are of such a nature that the Owner, or their designated representative, are the sole judges of 
the adequacy of such services. 

 
5.2 Method of Remuneration and Billing Process 

 

Upon the delivery of goods or performance of the Work/Project the selected contractor shall 
submit a hard copy of a proper invoice(s) (in duplicate) directly to the Project Owner as 
follows: 

 
The Glen Helen Association: 

 
Nick Boutis, Executive Director 
405 Corry Street 
Yellow Springs, OH 
45387 

 

A proper invoice is defined as being free from defects, discrepancies, errors, or other 
improprieties and shall include, but is not limited to including, the following: 
 

 Contractor’s name and address as designated in any contract resulting from this 
Request for Bids;

 Contractor’s federal employer identification number;
 The purchase order number authorizing the purchase of services; and
 Description, including time period (date received and date reported), of services 

delivered or rendered as specified in the Purchase Order.
 All other information as required in this Request for Bids Package.
 Retainage withholding.
 Lien Waivers.
 Retainage held back









 

Upon submission of a proper invoice, the Glen Helen Association shall be permitted thirty (30) 
days within which to make payment. Defective invoices shall be returned to the selected 
contractor noting areas for correction. When such notification of defect is sent, the required 
payment date shall be thirty (30) days after receipt of the corrected invoice. 
 
Payment shall be made to the Contractor, under the Contractor’s federal employer identification 
number, and only as provided for in this Request for Bids Package and/or in a resulting contract. 

 
Payment to the Contractor will be made in accordance with the General Conditions. 

 

By the first day of each calendar month, the Contractor shall prepare and present to the Owner 
an estimate of work completed and materials which have been delivered on the site or secured 
for the job and stored during such month or subsequent to making of the last preceding 
estimate. Payment will be made by the thirtieth (30th) of the same month after receipt and 
approval of all required application for payment documents.  

 
On each such estimate, the Owner shall pay the Contractor an amount equivalent to 92% of 
the value of such materials as shown by the invoice thereupon, and 92% of the cost of labor 
preformed. No Retainage funds will accrue interest, and no interest will be paid to the 
Contractor. 

 

All labor performed after the job is fifty per cent (50%) completed shall be paid for at the rate of 
one hundred per cent (100%) of the estimates submitted by the contractor and approved by the 
Owner. Upon completion of the project, and delivery of the Certificate(s) of Inspection by the 
Building Department and submission of a final estimate, the Owner shall pay the final estimate 
upon satisfactory completion of all items pertaining to this project. The retained funds shall be 
paid upon notice by the Owner. 

 

5.3 Independent Contractor 
 

The General Contractor shall act in performance of this Contract as an independent contractor. 
As an independent contractor, the Contractor and/or its officers, officials, board, employees, 
representatives, agents, volunteers and/or servants are not entitled to any of the benefits 
enjoyed by employees of the Glen Helen Association 

 

5.4 Indemnification 
 

To the fullest extent of the law and without limitation, the Contractor agrees to indemnify and 
hold free and harmless Glen Helen Association, and all of their respective boards, officers, 
officials, employees, volunteers, agents, servants and representatives (collectively “Indemnified 
Parties”) from any and all actions, claims, suits, demands, judgments, damages, losses and 
expenses, including, but not limited to attorney’s fees, arising out of or resulting from any 
accident, injury, bodily injury, sickness, disease, illness, death, or occurrence, regardless of type 
or nature, negligent or accidental, actual or threatened, intentional or unintentional, known or 
unknown, realized or unrealized, related in any manner, in whole or in part, to the Contractor’s, 
any subcontractor’s, or any sub-subcontractor’s officers, officials, boards, employees, agents, 
servants, volunteers, or representatives (collectively “Contracted Parties”.)  The Contractor 
agrees that in the event of or should any such actions, claims, suits, or demands be brought 
against the Indemnified Parties that the Contractor shall, at its own expense, promptly retain 
defense counsel to represent, defend, and protect the Indemnified Parties, paying any and all 
attorney’s fees, costs, and expenses. The Contractor further agrees that in the event of or 
should any such actions, claims, suits, or demands be brought against the Indemnified Parties, 
the Contractor shall pay, settle compromise and procure the discharge of any and all 
judgments, damages, losses, costs, and expenses, including, but not limited to attorney’s fees. 
 



 

 
The Contractor shall assume full responsibility for, pay for, and shall indemnify and hold free 
and harmless Glen Helen Association employees from any harm, damage, destruction, injury, 
or loss, regardless of type or nature, known or unknown, realized or unrealized, to any property, 
real or personal, belonging to the Indemnified Parties or others, including but not limited to real 
estate, buildings, structures, fixtures, furnishings, equipment, vehicles, supplies, accessories 
and/or parts arising out of or resulting in whole or in part from any acts or omissions negligent or 
accidental, actual or threatened, intentional or unintentional of the Contracted Parties. 

 
5.5 Insurance 

 
1. Coverage Requirements 

i. Commercial General Liability insurance for a minimum of $1,000,000 per 

occurrence with an annual aggregate of $2,000,000, including coverage for 

subcontractors, if any is used. 

ii. Umbrella or Excess Liability (over and above Commercial General Liability) with a 

limit of at least $2,000,000. 

iii. Automobile Liability Insurance covering all owned, non-owned and hired vehicles 

used in connection with the work, with limits of at least $1,000,000 (combined 

single limit) for Commercial Auto or $300,000 (combined single limit) or, $100,000 

per person and $300,000 per accident for Bodily Injury and $100,000 per accident 

for property damage for self-employed. 

2. Builder’s Risk Insurance 

i. Each contractor shall maintain insurance to protect himself and the Owner, jointly, 

from loss incurred by fire, lightning, extended coverage hazards, vandalism, theft, 

explosion and malicious mischief in the full amount of the Contract and such 

insurance shall cover all labor and material connected with the work, including 

materials delivered to the site, but no yet installed.  

3. Installation Floater Insurance  

i. When a contractor is involved solely in the installation of materials and not in the 

construction of a building, an Installation Floater is required in lieu of a Builder’s 

Risk Policy with the same general conditions applying as set forth in paragraph 2B 

of this Section.  

4. The Policies as listed above shall all contain all the following special provisions:  

i. The Contractor agrees thirty (30) days prior to cancellation or reduction of the 

insurance afforded by this policy, with respect to the Contract involved, written 

notice shall be mailed to the Glen Helen Association 

ii. The maintaining of such insurance as outlined herein shall in no way constitute a 

waiver of legal liability for damage to any adjoining buildings or their contents or 

the work and property of others on the site beyond the limits of insurance thus 

maintained. The Contractor shall hold the Owner free and harmless from any injury 

and damage resulting from the negligent or faulty performance of the Contract by 

the Contractor or by his/her Subcontractors.  

iii. Either each Contractor shall hold the Owner harmless from all payments for 

patents, as royalty or otherwise, in the use of materials, methods, appliances, etc., 

that he may be in any way involved in or connected with any part of his work or the 

work of his Subcontractors.  

iv. Prior to commencement of any work under Contract, the Contractor shall furnish 

one (1) copy of Declaration of Insurance as evidence of coverage.  



 

5. Failure to Maintain Coverage  

i. The Contractor’s failure to maintain current insurance certificates at any time 

during the duration of the contract shall be deemed a breach of the contract. In the 

event of such breach, the Owner shall have the right to withhold any further 

payment(s) due and to terminate the contract immediately without liability for any 

such payment(s).  

ii. In lieu of termination, the Owner may, at its option, choose to withhold any further 

payment(s) due until the Contractor presents current certificates. In the event that 

the Contractor fails to present current certificates to the Owner’s satisfaction, the 

Owner may exercise its right to terminate the contract in accordance with the 

above paragraph. 

 

5.6 Damages in the Event of Default 
 

The Owner declares and Contractor acknowledges that the Owner may suffer damages due to 
the failure of the Contractor to act in accordance with the requirements, terms, and conditions of 
the Contract. The Owner declares and the Contractor agrees that such failure shall constitute an 
event of default on the part of the Contractor. The Contractor agrees that if the Owner does 
not give prompt notice of such a failure, that the Owner has not waived any of its rights or 
remedies concerning the failure by the Contractor. 
 

5.7 Liquidated Damages 
 

Refer to Schedule B "Owner-Contractor Agreement", Section 3. 
 

5.8 Drug Free Workplace 
 

The Contractor agrees to comply with all applicable state and federal laws regarding drug-free 
workplace and shall have established and have in place a drug free workplace policy. The 
Contractor shall make a good faith effort to ensure that all of its employees will not purchase, 
use, or possess illegal drugs, marijuana or alcohol or abuse prescription drugs in any way. 

 
5.9 Headings 

 

Headings in this Request for Bids Package and the Contract are for convenience only and shall 
not affect the interpretation of any of the terms and conditions contained in this Request for Bids 
Package and Contract. 

 
 



 

 

 

 

 

 

 

 

Appendix A 
 
 
 
 
 

1. Lump Sum Bid Form 

 

2. Unit Price Bid Form (3 Projects) 
 

3. Contractor's Qualification Statement. 
 

4. Non-Discrimination Provision 
 

5. Non-Collusion Affidavit 
 

6. Bid Guaranty and Contract Bond. 

 
7. General Conditions & Requirements 

 
Complete forms 1-6 and submit original +1  

copy in your bid package. 
 
 

 



 

 

LUMP SUM BID FORM 
 

1.01 BID SUBMITTED BY: 
 
 

(Contractor) 
 

DATED:  , 20   
 

1.02 DELIVER TO: 
 

Glen Helen Association 
Attn: Nick Boutis, Executive Director 
405 Corry Street 
Yellow Springs, OH 45387 

 
 

1.03 Having carefully reviewed the Instructions to Bidders, Conceptual Drawings and other Contract 
Documents for the Project entitled: 

 

Parking Lots & Raptor Center Improvements 

Project, including having also received, read and taken into account the following Addenda: 

Addendum No.  , dated    

Addendum No.  , dated    

Addendum No.  , dated    

Addendum No.  , dated    

Addendum No.  , dated    

and likewise having inspected the site and the conditions affecting and governing the Project and 
confirmed the location of the site utilities and all existing structures, the undersigned hereby 
proposes to furnish all materials and to perform all labor, as specified and described for all Contract 
Work necessary to complete the Project on a timely basis and in accordance with the Contract 
Documents. 

 

1.04 Before completing the Bid Form, the undersigned represents that it has carefully reviewed the Legal 
Notice, Instructions to Bidders, this Lump Bid Form, Form of Bid Guaranty and Contract Bond, 
Affidavit O.R.C. 5719.13, Owner-Contractor Agreement, General Conditions of the Contract, 
Drawings, Plans and other Contract Documents. Failure to comply with provisions of the Contract 
Documents may be cause for disqualification of the bid. 

 
1.05 BONDS AND CONTRACT: If the undersigned is notified of bid acceptance, it agrees to furnish 

required bonds as indicated in the Instructions to Bidders. 
 

1.06 COMPLETION OF WORK: In submitting a bid, the undersigned agrees to execute the Owner- 
Contractor Agreement in the form included in the Contract Documents and to Substantially 
Complete its Work as required by the Contract Documents. 

 

NOTE A: The wording of the Bid Form shall be used throughout, without change, alteration, or addition. 
Any change may cause it to be rejected. 
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NOTE B: Bidder is cautioned to bid only on the Brands or Standards specified. 

 
NOTE C: If there is an inconsistency or conflict in the Bid amount, the lowest amount shall control, 

whether expressed in numbers or words. 
 

2.01 BID: 
 

Include the cost of all labor and material for the projects listed below. Bidder is to fill in all blanks 
related to the Bid Package for which a bid is being submitted. If no bid is submitted for an item, 
leave the item blank or insert "NO BID" in the blank. For alternate items, indicate whether the 
amount stated is in addition to or a deletion from the base bid amount (if there is no indication 
whether the amount for an alternate is an addition or a deletion, the amount shall be an addition). 
If both numbers and words are requested for any bid item, the amount in words shall prevail if there 
is an inconsistency between the numbers and words written. 

 

All Projects:    General Construction Inclusive of All Trades 

 

Project #1 

Construction of a NEW Parking Lot located 100 yards from the State Route 343 Entrance to the Glen 
Helen Outdoor Education Center & Raptor Center in Yellow Springs, OH. 

Base Bid: Standard Duty Asphalt Pavement 

TOTAL:               $ ______________(figures)____________________________________(words) 

 

Alternate Bid: Standard Duty Concrete Pavement 

TOTAL:               $ ______________(figures)____________________________________(words) 

 

Project #2 

Resurfacing/Paving and Other Improvements to the EXISTING Main Parking Lot located at 405 
Corry Street in Yellow Springs, OH.   

Base Bid: Standard Duty Asphalt Pavement 

TOTAL:               $ ______________(figures)____________________________________(words) 

 

Alternate Bid: Standard Duty Concrete Pavement 

TOTAL:               $ ______________(figures)____________________________________(words) 

 

Project #3 

Improvements to Walking Pathways and Parking at the Glen Helen Raptor Center located 
approximately 0.25 miles from the State Route 343 Entrance to the Glen Helen Outdoor Education 
Center & Raptor Center in Yellow Springs, OH. 

Base Bid: Gravel Pavement 

TOTAL:               $ ______________(figures)____________________________________(words) 

 

Alternate Bid: Standard Duty Concrete Pavement 

TOTAL:               $ ______________(figures)____________________________________(words) 
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3.01 INSTRUCTIONS FOR SIGNING 

A. The person signing for a sole proprietorship must be the sole proprietor or his authorized 
representative. The name of the sole proprietor must be shown below. 

B. The person signing for a partnership must be a partner or his authorized representative. 

C. The person signing for a corporation must be the president, vice president or other 
authorized representative; or he must show authority, by affidavit, to bind the corporation. 

D. The person signing for some other legal entity must show his authority, by affidavit, to 
bind the legal entity. 

 
4.01 BIDDER CERTIFICATIONS. The Bidder hereby acknowledges that the following representations 

in this bid are material and not mere recitals: 
 

1. The Bidder acknowledges that this is a public project involving public funds, and that the Owner 
expects and requires that each successful Bidder adhere to the highest ethical and 
performance standards. The Bidder by submitting its bid pledges and agrees that it will abide 
by the Glen Helen Association’s ethics policies including but not limited to (a) it will  act at all 
times with absolute integrity and truthfulness in its dealings with the Owner  (b) it will use its 
best efforts to cooperate with the Owner and all other Contractors on the Project and at all 
times will act with professionalism and dignity in its dealings with the Owner and other 
Contractors, (c) it will assign only competent supervisors and workers to the Project, each of 
whom is fully qualified to perform the tasks that are assigned to him/her, and (d) it has read, 
understands and will comply with the terms of the Contract Documents. 

 

2. The Bidder represents that it has had a competent person carefully and diligently review each 
part of the Contract Documents, including the Specifications and Drawings that are applicable 
to the Work on which the Bidder is submitting its bid. By submitting its bid, each Bidder 
represents and agrees, based upon its careful and diligent review of the Contract Documents, 
that it is not aware of any conflicts, inconsistencies, errors or omissions in the Contract 
Documents for which it has not notified the Owner in writing at least seven (7) days prior to 
the bid opening. If there are any such conflicts, Inconsistencies, errors or omissions in the 
Contract Documents, the Bidder (i) shall provide the labor, equipment or materials of the better 
quality or greater quantity of Work; and/or (ii) shall comply with the more stringent requirements. 
The Bidder shall not be entitled to any additional compensation for any conflicts, 
inconsistencies, errors or omissions that would have been discovered by such careful and 
diligent review, unless it has given such prior written notice to the Owner. 

 
3. The Bidder represents that it has had a competent person carefully and diligently inspect and 

examine the entire site for the Project and the surrounding area, including all parts of the site 
applicable to the Work for which it is submitting its bid, including the location, condition and 
layout of the site and the location of utilities, and carefully correlate the results of the inspection 
with the requirements of the Contract Documents. The Bidder agrees that its bid shall include 
all costs attributable to site and surrounding area conditions that would have been discovered 
by such careful and diligent inspection and examination of the site and the surrounding area, 
and the Bidder shall not be entitled to any Change Order, additional compensation, or additional 
time on account of conditions that could not have been discovered by such an investigation. 

 
4. The Bidder represents, understands and agrees that a) the Claim procedures in the Modified 

General Conditions are material terms of the Contract Documents, b) if it has a Claim, it shall 
have its personnel provide complete and accurate information to complete and submit the 
Notice of Claim form on a timely basis, c) the proper completion and timely submission of a 
Notice of Claim form is a condition precedent to any change in the Contract Sum or the Contract 
Time(s), and d) the proper and timely submission of the Notice of Claim form provides the 
Owner with necessary information so that the Owner may investigate the Claim and mitigate 
its damages. 
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5. The Bidder represents that the bid contains the name of every person interested therein and is 
based upon the Standards specified by the Contract Documents. 

 
6. The Bidder and each person signing on behalf of the Bidder certifies in the case of a bid by 

joint venture, each member thereof certifies as to such member's entity, under penalty of 
perjury, that to the best of the undersigned's knowledge and belief: (a) the Base Bid and any 
Unit Prices have been arrived at independently without collusion, consultation, communication 
or agreement, or for the purpose of restricting competition as to any matter relating to such 
Base Bid, Unit Prices or Alternate bid with any other Bidder; (b) unless otherwise required by 
law, the Base Bid, any Unit Prices and any Alternate bid in the bid have not been knowingly 
disclosed by the Bidder and will not knowingly be disclosed by the Bidder prior to the bid 
opening, directly or indirectly, to any other Bidder who would have any interest in the Base Bid 
or Unit Prices; (c) no attempt has been made or will be made by the Bidder to induce any other 
Person to submit or not to submit a bid for the purpose of restricting competition; and (d) the 
statements made in this Bid Form are true and correct. 

 
7. The Bidder shall execute the form of Owner/Contractor Agreement in the form included with 

the Contract Documents, if a Contract is awarded on the basis of this bid, and if the Bidder 
does not execute the Contract Form for any reason, other than as authorized by law, the Bidder 
and the Bidder's Surety are liable to the Owner. 

 
8. The Bidder certifies that the upon the award of a Contract, the Contractor will ensure that all of 

the Contractor's employees, while working on the Project site, will not purchase, transfer, use 
or possess illegal drugs or alcohol or abuse prescription drugs in any way. 

 

9. The Bidder agrees to furnish any information requested by the Owner's authorized 
representative to evaluate that the Bidder is the best bidder and that the bid is responsive to 
the specifications. 

10. The Bidder certifies that it has no unresolved findings for recovery issued by the Auditor of 
State. 

 
11. The Bidder certifies that it is aware of and in compliance with the requirements of Ohio 

Revised Code Section 3517.13 regarding campaign contributions. 

 
 

LEGAL NAME OF BIDDER:    
 

BIDDER IS:    
(sole proprietor, partnership, corporation or other legal entity) 

 
NAME & TITLE OF PERSON LEGALLY AUTHORIZED TO BIND BIDDER TO A CONTRACT: 

 
Name Title 

DATE SIGNED:   SIGNATURE:     

ADDRESS:    

 

TELEPHONE: ____________FAX:_______________ 

FEDERAL TAX I.D. #    

When the Bidder is a partnership or a joint venture, state name and address of each partner in the 
partnership or participant in the joint venture below: 



 

 

CONTRACTOR’S QUALIFICATION STATEMENT 

 
SUBMITTED TO: Glen Helen Association 
 405 Corry Street 
 Yellow Springs, OH 45387 

SUBMITTED BY: 
 

NAME: 
 

ADDRESS: 
 

PRINCIPAL OFFICE: 
 

[ ]  Corporation 
[ ]  Partnership [ 
] Individual 
[ ]  Joint Venture 
[ ] Other 

 
NAME OF PROJECT: 

 

1. ORGANIZATION 
 

1.1 How many years has your organization been in business as a Contractor? 

 
 

1.2 How many years has your organization been in business under its present business 
name? 

 
 

1.2.1 Under what other or former names has your organization operated? 

 
 

1.3 If your organization is a corporation, answer the following: 
 

1.3.1 Date of incorporation: 

 
 

1.3.2 State of incorporation: 

 
 

1.3.3 President’s name: 

 
 

1.3.4 Vice President’s name(s): 

 
 

1.3.5 Secretary’s name: 

 
 

1.3.6 Treasurer’s name: 



 

1.4 If your organization is a partnership, answer the following: 
 

1.4.1 Date of organization: 

 
 

1.4.2 Type of partnership (if applicable): 

 
 

1.4.3 Name(s) of general partner(s): 
 

1.5 If your organization is individually owned, answer the following: 
 

1.5.1 Date of organization: 

 
 

1.5.2 Name of owner: 
 

1.6 If the form of your organization is other than those listed above, describe it and name the 
principals: 

 
 

2. LICENSING 
 

2.1 List jurisdictions and trade categories in which your organization is legally qualified to do 
business, and indicate registration or license numbers, if applicable. 

 
 

2.2 List jurisdictions in which your organization’s partnership or trade name is filed. 

 
 

3. EXPERIENCE 

 

3.1 List the categories of work that your organization normally performs with its own forces. 

 
 
 

3.2 Claims and Lawsuits (If the answer to any of the questions below is yes, please attach 
details.) 

 
3.2.1 Has your organization ever failed to complete any work? 

3.2.2 Within the last five (5) years has your organization or any of its officers prosecuted 
any Claims, had any Claims prosecuted against it or them, or been involved in or 
is currently involved in any mediation or arbitration proceedings or lawsuits suits 
related to any construction project, or has any judgments or awards outstanding 
against it or them? If the answer is yes, please attach the details for each Claim, 
including the names and telephone numbers of the persons who are parties, the 
amount of the Claim, the type of Claim and basis for the Claim, and the outcome. 

Note: As used in this document “Claim” means a Claim initiated under the 
Contract Documents for a project. 

 

 



 

 
3.3 Within the last five years, has any officer or principal of your organization ever been an 

officer or principal of another organization when it failed to complete a construction 
contract? If the answer is yes, please attach details for each instance, including the names 
and telephone numbers of the persons who are parties to the contract, and the reason(s) 
the contract was not completed. 

 
3.4 On a separate sheet, list construction projects your organization has in progress with an 

original Contract Sum of more than $100,000.00, giving the name of project, owner and its 
telephone number, design professional and its telephone number, contract amount, 
percent complete and scheduled completion date. 

 
3.4.1 State total amount of work in progress and under contract: 

 
3.5 Provide the following information for each contract your organization has had during the 

last five (5) years, including current contracts, where the Contract Sum is fifty percent (50%) 
or more of the bid amount for this Project, including add alternates. If there are more than 
ten (10) of these contracts only provide information on the most recent ten (10) contracts, 
including current contracts. 

 
 

Project And Work 
 

Contract Sum 
Owner’s Representative 

& Telephone Number 

Engineer’s Or Architect's 

Representative Name & 
Telephone Number 

    

    

    

    

    

    

    

    

    

    



 

3.5.1 Provide the following information for each project your organization has had 
during the last five (5) years, which your organization believes is of comparable 
or greater size and complexity than the Owner's project. If there are more than 
five (5) of these projects, only provide information on the most recent five (5) 
projects, including current projects. 

 
 

Project And Work 
 

Contract Sum 
Owner’s Representative 

& Telephone Number 

Engineer’s Or Architect's 
Representative Name & 

Telephone Number 

    

    

    

    

    

 
3.5.2 State average annual amount of construction work your organization has 

performed during the last five years. 

 
 

3.5.3 If any of the following members of your organization's management--president, 
chairman of the board, or any director--operates or has operated another 
construction company during the last five (5) years, identify the member of 
management and the name of the construction company. 

 
 

3.5.4 If your organization is operating under a trade name registration with the 
Secretary of State for the State of Ohio, identify the entity for which the trade 
name is registered. If none, state “none.” 

 
 

3.5.5. If your organization is a division or wholly-owned subsidiary of another entity or has 
another relationship with another entity, identify the entity of which it is a division 
or wholly-owned subsidiary or with which it has another relationship and also 
identify the nature of the relationship. If none, state “not applicable.” 

 

3.6 On a separate sheet, list the construction education, training and construction experience 
for each person who will fill a management role on the Project, including without limitation 
the Project Executive, Project Manager, and Project Superintendent. For each person 
listed, include with the other information the last three projects on which the person worked 
and the name and telephone number of the design professional and the Owner.



 

4. REFERENCES 

 
 

4.1 Trade References: 

 
 

4.2 Bank References: 

 
 

4.3 Surety: 
 

4.3.1 Name of bonding company: 

 
 

4.3.2 Name and address of agent: 

 
 

5. FINANCING 

 
 

5.1 Financial Statement 

 
 

5.1.1 Attach a financial statement, preferably audited, including your organization’s 
latest balance sheet and income statement showing the following items: 

 
Current Assets (e.g., cash, joint venture accounts, accounts receivable, notes 
receivable, accrued income, deposits, materials inventory and prepaid expenses); 

 

Net Fixed Assets; 

Other Assets; 

Current Liabilities (e.g., accounts payable, notes payable, accrued expenses, 
provision for income taxes, advances, accrued salaries and accrued payroll 
taxes); and 

 

Other Liabilities (e.g., capital, capital stock, authorized and outstanding shares 
par values, earned surplus and retained earnings). 

 
 

5.1.2 Name and address of firm preparing attached financial statement, and date 
thereof. 

 
 

5.1.3 Is the attached financial statement for the identical organization named on page 
one? 

 
 

5.1.4 If not, explain the relationship and financial responsibility of the organization 
whose financial statement is provided (e.g., parent-subsidiary). 

 
 

5.2 Will the organization whose financial statement is attached act as guarantor of the 
contract for construction? 



 

Certification. The undersigned certifies for the reliance of the Owner that after diligent investigation, to the 
best of the undersigned’s belief, the information provided with this Contractor’s Qualification Statement is 
true, accurate and not misleading. 

 
SIGNATURE 

 
Dated at this  day of  , 20 . 

 
Name of Organization:    

 

By:  [PRINT NAME] 
 

Signature:    
 

Title:     
 
 
 
 

  , being duly sworn, deposes and says that the information 
provided herein is true and sufficiently complete so as not to be misleading. 

 

Subscribed and sworn before me this  day of  20 __ 
 
 
 

Notary Public 
 

My Commission Expires:    
 

SEAL 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Non-Discrimination Provision 

O.R.C. 125.111 
 

 
The CONTRACTOR agrees: 

 
 

(1) that in the hiring of employees for the performance of work under this CONTRACT or any subcontract no 

contractor or subcontractor shall, by reason of race, color, religion, sex, age, disability or military status as defined 

in Section 4112.01 of the Ohio Revised Code, national origin, or ancestry, discriminate against any citizen of this 

state in the employment of a person qualified and available to perform the work to which this CONTRACT 

relates. 

(2) That no CONTRACTOR, subcontractor, or any person acting on behalf of any CONTRACTOR or 

subcontractor shall, in any manner, discriminate against, intimidate, or retaliate against any employee hired for 

the performance of work under this CONTRACT on account of race, color, religion, sex, age, disability or 

military status as defined in Section 4112.01 of the Ohio Revised Code, national origin, or ancestry. 

 
This AGREEMENT is executed by affixing the signatures of the CONTRACTOR and the THE GLEN HELEN 

ASSOCIATION. 

 
WITNESS The Glen Helen Association 

 

BY:   BY:   
Nick Boutis, Executive Director             

DATE:   DATE:   

 

 
BY:   BY:   

 

Printed Name:   

 

DATE:   DATE:   
 

 
 



 

Non-Collusion Affidavit 

 

STATE OF  ) 
 

SS: 

COUNTY OF  ) 
 

 

 

   , being first duly sworn, deposes 

(NAME) 

and says that he/she is  for 

(POSITION) 
 

    the party making the fore- 

(COMPANY NAME) 

going proposal or bid, that such proposal or bid is genuine and not collusive or sham; that said 

bidder has not colluded, conspired, connived or agreed, directly or indirectly, with any bidder or 

person, to put in a sham bid or to refrain from bidding, and has not in any manner, directly or 

indirectly, sought by agreement or collusion, or communication or conference, with any person, to 

fix the bid price of affiant or of any other bidder, or to fix any overhead, profit or cost element of 

said bid price, or of that of any other bidder, or to secure any advantage against the Glen Helen 

Association or any person interested in the proposed contract; and that all statements in said 

proposal or bid are true. 
 

 

 

AFFIANT 

 
 

Sworn to and subscribed before me, a Notary Public, on this  day of  ,  . 

 

 
 

NOTARY PUBLIC 

 
 

My commission expires  ,    



 

 

BID GUARANTY AND CONTRACT BOND 
(O.R.C. § 153.571) 

 
 
 

KNOW ALL PERSONS BY THESE PRESENTS, that we, the undersigned    
    As Principal 
and  as surety are hereby held and 
firmly bound unto the Glen Helen Association as Obligee in the penal sum of the dollar amount of the bid 
submitted by the principal to the obligee on   , 20____, to 
undertake the contract for the Glen Helen Parking Lots & Raptor Center Improvement ("Projects"). The 
penal sum referred to herein shall be the dollar amount of the Principal's Bid to the Obligee, incorporating 
any additive or deductive Alternates made by the Principal on the date referred to above to the Obligee, 
which are accepted by the obligee. In no case shall the penal sum exceed the amount of      
Dollars ($  _____). (If the foregoing blank is 
not filled in, the penal sum will be the full amount of the Principal's Bid, including all Alternates. Alternatively, 
if the blank is filled in the amount stated must not be less than the full amount of the Bid including add 
Alternates, in dollars and cents. A percentage is not acceptable.) For the payment of the penal sum well 
and truly to be made, we hereby jointly and severally bind ourselves, our heirs, executors, administrators, 
successors, and assigns. 

 
THE CONDITION OF THE ABOVE OBLIGATION IS SUCH that whereas the above named Principal has 
submitted a Bid for work on the above-referenced Project. 

 
Now, therefore, if the Obligee accepts the Bid of the Principal and the Principal fails to enter into a 

proper contract in accordance with the Bid, plans, details, specifications, and bills of material; and in the 
event the Principal pays to the Obligee the difference not to exceed ten percent (10%) of the penalty hereof 
between the amount specified in the Bid and such larger amount for which the Obligee may in good faith 
contract with the Bidder determined by the Obligee to be the next lowest and best Bidder to perform the 
Work covered by the Bid; or in the event the Obligee does not award the Contract to the next lowest and 
best Bidder and resubmits the Work on the Project for bidding, the Principal pays to the Obligee the 
difference not to exceed ten percent (10%) of the penalty hereof between the amount specified in the Bid, 
or the costs, in connection with the resubmission, of printing new Contract Documents, required advertising, 
and printing and mailing notices to prospective Bidders, whichever is less, then this obligation shall be null 
and void, otherwise to remain in full force and effect; if the Obligee accepts the Bid of the Principal, and the 
Principal, within ten (10) days after the awarding of the Contract, enters into a proper Contract and executes 
the Contract Form in accordance with the Contract Documents, including without limitation the Bid, Plans, 
details, specifications, and bills of material, which said Contract is made a part of this Bond the same as 
though set forth herein; and 

 
If the said Principal shall well and faithfully perform each and every condition of such Contract; and 

indemnify the Obligees against all damage suffered by failure to perform such Contract according to the 
provisions thereof and in accordance with the Contract Documents, including without limitation Plans, 
details, Specifications, and bills of material therefore; and shall pay all lawful claims of Subcontractors, 
Material Suppliers, and laborers, for labor performed and materials furnished in the carrying forward, 
performing, or completing of said Contract; we, agreeing and assenting that this undertaking shall be for 
the benefit of any Subcontractor, Material Supplier or laborer having a just claim, as well as for the Obligee 
herein; then this obligation shall be void; otherwise the same shall remain in full force and effect; it being 
expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall in no 
event exceed the penal amount of this obligation as herein stated.  

 
 
 
 
 
 
 
 
 



 

The said Surety hereby stipulates and agrees that no modifications, omissions, or additions in or 
to the terms of said Contract, the Work thereunder or the Contract Documents, including without limitation 
the Plans and Specifications therefore, shall in any wise affect the obligations of said Surety on its bond, 
and it does hereby waive notice of any such modifications, omissions or additions in or to the terms of the 
Contract, the Work, or the Contract Documents, including without limitation the Plans and Specifications. 

 
 

Signed and sealed this  day of  , 20 . 
 
 
 

(PRINCIPAL) 

By:  

Printed Name & Title:    

 

 
(SURETY) 

By:  

Printed Name & Title:    

Surety's Address:    

 
 

Surety's Telephone Number:      

Surety's Fax Number:    

 

 
NAME OF SURETY'S AGENT 

 
Surety's Agent's Address:    

 
 

Surety's Agent's Telephone Number:    

Surety's Agent's Fax Number:    

Surety’s Agent’s Email Address:    



 

NOTE: The Contract Bond form that follows is to 

be used ONLY by a bidder that is determined to 

have submitted the lowest and best bid and/or a 

form of bid guaranty other than the combined 

Bid Guaranty and Contract Bond with its bid. If a 

bidder submits a combined Bid Guaranty and 

Contract Bond, then the bid guaranty becomes 

the contract bond when the contract is awarded. 

 



4  

Bond No.    
 

CONTRACT BOND 
(O.R.C. § 153.57) 

KNOW ALL PERSONS BY THESE PRESENTS, that we, the undersigned ("Contractor ") as 
principal and  as surety, are 
hereby held and firmly bound unto the Glen Helen Association (the "Owner") as obligee, in the penal sum 
of     
   Dollars ($  ), for the payment of which well and truly to be made, 
we hereby jointly and severally bind ourselves, our heirs, executors, administrators, successors, and 
assigns. 

THE CONDITION OF THE ABOVE OBLIGATION IS SUCH that whereas, the above-named 
principal  did  on  the           day of  , 20 , enter into a contract with the Owner for the Glen 
Helen Parking Lots & Raptor Center Improvement ("Projects"), which said contract is made a part of 
this bond the same as though set forth herein: 

Now, if the said Contractor shall well and faithfully do and perform the things agreed by the 
Contractor to be done and performed according to the terms of said contract; and shall pay all lawful claims 
of subcontractors, materialmen, and laborers, for labor performed and materials furnished in the carrying 
forward, performing, or completing of said contract; we agreeing and assenting that this undertaking shall 
be for the benefit of any materialman or laborer having a just claim, as well as for the obligee herein; then 
this obligation shall be void; otherwise the same shall remain in full force and effect; it being expressly 
understood and agreed that the liability of the surety for any and all claims hereunder shall in no event 
exceed the penal amount of this obligation as herein stated. 

The said surety hereby stipulates and agrees that no modifications, omissions, or additions in or to 
the terms of the said contract or in or to the plans or specifications therefore shall in any wise affect the 
obligations of said surety on its bond, and does hereby waive notice of any such modifications, omissions 
or additions to the terms of the contract or to the work or to the specifications. 

 
Signed and sealed this  day of  , 20 . 

 
 

(PRINCIPAL) (SURETY) 
By:   By:  

Printed Name & Title:   Printed Name & Title:    

 

 

NAME OF SURETY'S AGENT Surety's Address:    

Surety's Agent's Address:       

Surety's Tel. Number:    
 

Surety's Agent's Tel. Number:     

Surety's Agent's Fax Number:    

Surety's Agent’s Email Address:  

 

Surety's Fax Number:    



 

Glen Helen  
Parking Lots & Raptor Center Improvements  

 

GENERAL CONDITIONS AND REQUIREMENTS OF THE WORK OF THE CONTRACT  
 
General 
 

 The Contractor shall comply with any applicable licensing requirements in the jurisdiction where the Project 
is located.  

 
 The Contractor shall designate in writing a representative who is authorized to act on their behalf with 

respect to the Project.  
 

 The Contractor shall perform the Work in accordance with the Contract Documents. The Contractor shall not 
be relieved of the obligation to perform the Work in accordance with the Contract Documents by the 
activities, tests, inspections or approvals of the Owner.  

 
 The Contractor shall perform the Work in compliance with applicable laws, statutes, ordinances, codes, rules 

and regulations, or lawful orders of public authorities. If the Contractor performs Work contrary to 
applicable laws, statutes, ordinances, codes, rules and regulations, and lawful orders of public authorities, 
the Contractor shall assume responsibility for such Work and shall bear the costs attributable to correction. 

 
 Neither the Contractor nor any Sub-Contractor, Consultant, or other person shall be obligated to perform 

any act which they believe will violate any applicable laws, statutes, ordinances, codes, rules and 
regulations, or lawful orders of public authorities. If the Contractor determines that implementation of any 
instruction received from the Owner, including those in the Owner’s Criteria, would cause a violation of any 
applicable laws, statutes, ordinances, codes, rules and regulations, or lawful orders of public authorities, the 
Contractor shall notify the Owner in writing. Upon verification by the Owner that a change to the Owner’s 
Criteria is required to remedy the violation, the Owner and the Contractor shall execute a Modification. 

 
 The Contractor shall be responsible to the Owner for acts and omissions of the Contractor’s employees, 

Consultants, Sub-Contractors, and their agents and employees, and other persons or entities performing 
portions of the Work. 

 
General Consultation 
 

 The Contractor shall schedule and conduct periodic meetings with the Owner to review matters such as 
procedures, progress, coordination, and scheduling of the Work.  

 
 When applicable law requires that services be performed by licensed professionals, the Contractor shall 

provide those services through qualified, licensed professionals. The Owner understands and agrees that the 
services of the Contractor’s other Consultants are performed in the sole interest of, and for the exclusive 
benefit of, the Contractor. 

 
 The Contractor, with the assistance of the Owner, shall prepare and file documents required to obtain 

necessary approvals of governmental authorities having jurisdiction over the Project. 



 

 
Progress Reports 
 

 The Contractor shall keep the Owner informed of the progress and quality of the Work. On a monthly basis, 
or otherwise as agreed to by the Owner and Contractor, the Contractor shall submit written progress 
reports to the Owner, showing estimated percentages of completion and other information identified 
below: 

 Work completed for the period; 

 Project schedule status; 

 Submittal schedule and status report, including a summary of outstanding Submittals; 

 Responses to requests for information to be provided by the Owner;  

 Approved Change Orders and Change Directives; 

 Pending Change Order and Change Directive status reports;  

 Tests and inspection reports; 

 Additional information as agreed to by the Owner and Contractor. 
 
Contractor’s Schedules 
 

 The Contractor, promptly after execution of this Agreement, shall prepare and submit for the Owner’s 
information a schedule for the Work. The schedule, including the time required for design and construction, 
shall not exceed time limits current under the Contract Documents, shall be revised at appropriate intervals 
as required by the conditions of the Work and Project, shall be related to the entire Project to the extent 
required by the Contract Documents, shall provide for expeditious and practicable execution of the Work, 
and shall include allowances for periods of time required for the Owner’s review and for approval of 
submissions by authorities having jurisdiction over the Project. 

 
 The Contractor shall perform the Work in general accordance with the most recent schedules submitted to 

the Owner.  
 
Certifications.  
 
Upon the Owner’s written request, the Contractor shall obtain from the Consultants, and Sub-Contractors, and 
furnish to the Owner, certifications with respect to the documents and services provided by the Consultants and 
Sub-Contractors (a) that, to the best of their knowledge, information and belief, the documents or services to which 
the certifications relate (i) are consistent with the Contract Documents, except to the extent specifically identified in 
the certificate, and (ii) comply with applicable laws, statutes, ordinances, codes, rules and regulations, or lawful 
orders of public authorities governing the design of the Project; and (b) that the Owner and its consultants shall be 
entitled to rely upon the accuracy of the representations and statements contained in the certifications. The 
Contractor’s Consultants, and Sub-Contractors shall not be required to execute certificates or consents that would 
require knowledge, services or responsibilities beyond the scope of their services. 
 
Contractor’s Submittals 
 

 Prior to submission of any Submittals, the Contractor shall prepare a Submittal schedule, and shall submit 
the schedule for the Owner’s approval. The Owner’s approval shall not unreasonably be delayed or 
withheld. The Submittal schedule shall (1) be coordinated with the Contractor’s schedule (2) allow the 
Owner reasonable time to review Submittals, and (3) be periodically updated to reflect the progress of the 



 

Work. If the Contractor fails to submit a Submittal schedule, the Contractor shall not be entitled to any 
increase in Contract Sum or extension of Contract Time based on the time required for review of Submittals. 

 
 By providing Submittals the Contractor represents to the Owner that it has (1) reviewed and approved them, 

(2) determined and verified materials, field measurements and field construction criteria related thereto, or 
will do so and (3) checked and coordinated the information contained within such Submittals with the 
requirements of the Work and of the Contract Documents. 

 
 The Contractor shall perform no portion of the Work for which the Contract Documents require Submittals 

until the Owner has approved the respective Submittal. 
 

 The Work shall be in accordance with approved Submittals except that the Contractor shall not be relieved 
of its responsibility to perform the Work consistent with the requirements of the Contract Documents. The 
Work may deviate from the Contract Documents only if the Contractor has notified the Owner in writing of a 
deviation from the Contract Documents at the time of the Submittal and a Modification is executed 
authorizing the identified deviation. The Contractor shall not be relieved of responsibility for errors or 
omissions in Submittals by the Owner’s approval of the Submittals. 

 
 All professional design services or certifications to be provided by the Contractor, including all drawings, 

calculations, specifications, certifications, shop drawings and other Submittals, shall contain the signature 
and seal of the licensed design professional preparing them. Submittals related to the Work designed or 
certified by the licensed design professionals, if prepared by others, shall bear the licensed design 
professional’s written approval. The Owner and its consultants shall be entitled to rely upon the adequacy, 
accuracy and completeness of the services, certifications or approvals performed by such design 
professionals. 

 
Warranty.  
 

 The Contractor warrants to the Owner that materials and equipment furnished under the Contract shall be 
of good quality and new unless the Contract Documents require or permit otherwise. The Contractor further 
warrants that the Work shall conform to the requirements of the Contract Documents and will be free from 
defects, except for those inherent in the quality of the Work or otherwise expressly permitted by the 
Contract Documents. Work, materials, or equipment not conforming to these requirements may be 
considered defective. The Contractor’s warranty excludes remedy for damage or defect caused by abuse, 
alterations to the Work not executed by the Contractor, improper or insufficient maintenance, improper 
operation, or normal wear and tear and normal usage. If required by the Owner, the Contractor shall furnish 
satisfactory evidence as to the kind and quality of materials and equipment. 

 
Royalties, Patents and Copyrights 

 The Contractor shall pay all royalties and license fees.  
 

 The Contractor shall defend suits or claims for infringement of copyrights and patent rights and shall hold 
the Owner and its separate contractors and consultants harmless from loss on account thereof, but shall not 
be responsible for such defense or loss when a particular design, process or product of a particular 
manufacturer or manufacturers is required by the Owner, or where the copyright violations are required in 
the Owner’s Criteria. However, if the Contractor has reason to believe that the design, process or product 
required in the Owner’s Criteria is an infringement of a copyright or a patent, the Contractor shall be 
responsible for such loss unless such information is promptly furnished to the Owner. If the Owner receives 



 

notice from a patent or copyright owner of an alleged violation of a patent or copyright, attributable to the 
Contractor, the Owner shall give prompt written notice to the Contractor. 

 
Indemnification  

 To the fullest extent permitted by law, the Contractor shall indemnify and hold harmless the Owner, 
including the Owner’s agents and employees, from and against claims, damages, losses and expenses, 
including but not limited to attorneys’ fees, arising out of or resulting from performance of the Work, but 
only to the extent caused by the negligent acts or omissions of the Contractor, Architect, a Consultant, a 
Contractor, or anyone directly or indirectly employed by them or anyone for whose acts they may be liable. 
Such obligation shall not be construed to negate, abridge, or reduce other rights or obligations of indemnity 
that would otherwise exist as to a party or person described in this section. 

 
 The indemnification obligation under this Section shall not be limited by a limitation on amount or type of 

damages, compensation, or benefits payable by or for Contractor, Architect, a Consultant, a Contractor, or 
anyone directly or indirectly employed by them, under workers’ compensation acts, disability benefit acts or 
other employee benefit acts. 

 
Contingent Assignment of Agreements 

 Each agreement for a portion of the Work is assigned by the Contractor to the Owner, provided that 

 assignment is effective only after termination of the Contract by the Owner for cause, and only for 
those agreements that the Owner accepts by written notification to the Contractor and the Architect, 
Consultants, and Contractors whose agreements are accepted for assignment; and assignment is 
subject to the prior rights of the surety, if any, obligated under bond relating to the Contract. 

 
 When the Owner accepts the assignment of an agreement, the Owner assumes the Contractor’s rights and 

obligations under the agreement.  
 

 Upon such assignment, if the Work has been suspended for more than 30 days, the compensation under the 
assigned agreement shall be equitably adjusted for increases in cost resulting from the suspension. 

 
 Upon such assignment to the Owner under this Section, the Owner may further assign the agreement to a 

successor Contractor or other entity. If the Owner assigns the agreement to a successor Contractor or other 
entity, the Owner shall nevertheless remain legally responsible for all of the successor Contractor’s or other 
entity’s obligations under the agreement. 

 
Contractor’s Insurance and Bonds.  

 The Contractor shall purchase and maintain insurance and provide bonds  
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SAFETY

CLEAN WATER NOTE

GENERAL NOTES

SUBCONTRACTOR SUPERVISION

EXCAVATION AND EMBANKMENT

SAWCUT PAVEMENT JOINTS

PAVEMENT MARKINGS

UTILITIES

ASPHALT

REVIEW OF DRAINAGE FACILITIES

ITEM 201 CLEARING AND GRUBBING, AS
PER PLAN

MODIFICATIONS

RESTORATION

MISCELLANEOUS

GRAFFITI AND VANDALISM

OWNER COORDINATION NOTES
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GENERAL NOTES FOR CIVIL WORK ITEM 204 SUBGRADE COMPACTION AND
PROOF ROLLING, AS PER PLAN

ITEM 204 EXCAVATION OF SUBGRADE AND
STRUCTURAL EMBANKMENT, AS PER PLAN

ITEM 304 AGGREGATE BASE, AS PER PLAN

ITEM 659 SEEDING AND MULCHING,
CLASS 1 (LAWN MIXTURE), AS PER PLAN
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NOTES

CONCRETE WALK
NTS

NOTES

A.D.A. RESERVED PARKING SIGN
NTS

RESERVED
PARKING

$250 FINE
MINIMUM

VAN
ACCESSIBLE

SITE ACCESSIBILITY NOTES

NOTES:

HANDICAP ACCESSIBILITY ROUTE NOTES

TYPICAL HANDICAP PARKING SPACE AND STRIPING PLAN
(FOR REFERENCE ONLY) - NTS

7
8" DIA. HOLES FOR #6
REINFORCING BAR (ANCHOR PIN)
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BIOSWALE DETAIL
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DEMO NOTES:
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PAVEMENT STRIPING NOTES:

NOTES:

BASE BID - REGULAR DUTY ASPHALT PAVEMENT

D
IM

EN
SI

O
N

IN
G

 A
N

D
 P
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VE

M
EN

T 
PL

A
N

ALTERNATE BID - STANDARD DUTY CONCRETE PAVEMENT

PARK PATH

CONCRETE PAVEMENT

MANAGED NATURAL LANDSCAPE

82 PARKING SPACES TOTAL, INCLUDING 3 ADA SPACES

STANDARD DUTY CONCRETE PAVEMENT
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NOTES:

GRADE TIE IN NOTE:
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